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Wisconsin Dept. of Revenue’s
Real Estate Transfer Web Page

http://www.dor.state.wi.us/ust/retn.html
Recommend making a “Favorite” / “Book marking” this page)

1. Open the transmittal

Note pre-2003 Excel is available.  
You can not download eRETR, but it 
can be used instead of having to use 
an adding machine.  File can be e-
mailed rather than copied and faxed 
or mailed.
Follow the same instructions except 

for the zip and xml files.
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http://www.dor.state.wi.us/ust/retn.html


Save the Transmittal as Template
1. Click on File then Save As

2. Select Directory/Folder

3. Select name

4. Save
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Open saved template and complete with county information

1. Fill in County Name, 
Code, Name of Preparer, 
Title, E-mail and Telephone 
number

2. Save  as a template for a 
“master” to use for each month
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Retrieve Monthly eRETR Data
Wisconsin Dept. of Revenue’s Real Estate Transfer Web Page

http://www.dor.state.wi.us/ust/retn.html
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Recommend making a “Favorite” / “Book marking” this page)

Click here to get 
monthly eRETR 
recordings.

1.  Enter your user name and 
password

2.  Login

Click here for how to 
use the transmittal

Opens New Screen

http://www.dor.state.wi.us/ust/retn.html


Retrieve the eRETR Monthly Returns

1. Select Monthly

2. Select County 
for monthly total
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3. Select Year

4. Select Month by 
clicking on Download



Download Monthly eRETR File

1. Select Directory

2. Save  (note name 
saves as month selected)

3. Download Complete 
(New Window) Close
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4.  Finished with web page: Quit



Open Treasurer’s Transmittal Spreadsheet
Template in Excel (need Excel 2003 Professional)

In the Worksheet page, 
click in first cell under 
Date Recorded
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Locate Zipped File to convert to XML
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2. Locate folder where 
zip file was saved

1. Click on Open button

3. Right click on saved 
ZIPed file

4. Arrow over WinZip

5. Click on Extract to here

File is now saved in the 
same folder with the 
same name but now as 
an xml file instead of 
xml.zip



Import XML Monthly File
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1. Click on Data

2. Arrow over XML

3. Click on Import

4. Double click on saved 
monthly XML File



Result of Import to Transmittal Worksheet
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Add Green Paper PE-500 to Transmittal Worksheet

1. Click on first cell 
under Transfer Fee 
for 3-mill or 1-mill 
payments

2.  Enter transfer 
fees from paper 
returns.

**Notice everything auto totals

NOTE: If mailing or 
faxing, print this 
worksheet and submit 
with the transmittal.  
This will meet the 
requirement of 
submitting the adding 
machine tape. 
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Result to Transmittal Fee
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1. Complete 
Document Numbers 
and Dates

3. Complete 
Adjustments if 
required

2. DO NOT FORGET to 
complete the number of 
paper PE-500 without 
fees



Completing Transmittal Fee

2. Follow directions for 
payment and submitting the 
transmittal

1. Complete Treasurer 
information if not using a 
template.
(Note that a signature is not 

required when e-mailing)

Note that the Transmittal can 
be saved as a template with 
this information already 
completed.  See Screen 4.

Information on EFT is on the 
Real Estate Transfer web page

Pay by EFT

Register for EFT payment method
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https://www.witaxeft.com/index.jhtml
http://www.dor.state.wi.us/eserv/eft3.html


Saving Completed Monthly Transmittal

2. Save As

1. Click on File

3. Any directory you select

4. Name file.  Recommend 
naming it as the month and year 
the report is for.

5. Save
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E-Mail Transmittal To Revenue

3. Insert saved monthly file

1.  Click on E-mail address.

2. Add County Name and Month 
to Subject line

4. Press Send

This action opens up your E-mail
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CONGRATULATIONS!
You have just successfully completed and submitted your 

Monthly Real Estate Transfer Fee Transmittal.
Thank you for using the eRETR Real Estate Transfer Fee 

Transmittal.
If you created a Transfer Fee Transmittal template by 

following Screens 3 and 4, begin the next month on 
Screen 4.
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